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2. Jlacecmanckue Oznu




HHOJOKEHHUE

0 3alIUTEC NMEPCOHAJTbHBIX JAHHBIX paﬁoTHl/lKOB

1. OO0uue mos1okeHUA
1.1.Hacrosiee IlonoxeHue o 3amuTe NepcoHaIbHbIX JaHHBIX paOOTHUKOB MyHUIIMNIATIEHOTO OI0/[KETHOTO
JIOLIKOJILHOTO 00pa3oBatenbHOro yupexnenus «Jlerckuit can Ne 4 «Coxonenok» (nanee — [TomoxxeHue)
pa3paboTaHo ¢ HENbI0 3aIUTHl HH)OPMAIMH, OTHOCSIIEHCS K TUYHOCTH U JIMYHOM KU3HH paOOTHUKOB, B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM «O0 oOpaszoBanuu B Poccuiickoit eneparmmny ot 29.12.2012r. Ne
273-@3; co cratheii 24 Koncturynuu Poccuiickoit @enepannu, TpynoBeiM KoekcoM Poccuiickoit
®enepanu u Denepanbupivu 3akoHamu oT 27 uroist 2006 rona Ne 149-@3 «O6 undopmanum,
MH(POPMALMOHHBIX TEXHOJIOTUX U 0 3amuTe nHpopmanum», ot 27 utonst 2006 r. Ne 152-03 «O
MEePCOHAIBHBIX JAHHBIX).
1.2. T[TonoxeHue 0 3aIUTe MEPCOHATBHBIX TaHHBIX PAOOTHUKOB YCTAHABIIMBACT MOPSIOK TIOTY4CHUS, yUeTa,
00pabOTKH, HAKOIUICHHS U XPaHEHHsI JOKYMEHTOB, COJIEPKAIINX CBEJICHHS, OTHECEHHBIE K MIEPCOHATLHBIM
JAaHHBIM PaOOTHUKOB YUpeKAeHUs. PaOOTHUKaMU CUMTAIOTCS JIMIA, PA0OTAIOIINE B YIPESIKACHUH 110
1.3. Lenbto HacTosmiero [TomoxkeHus SBISIETCS HCIIOMHEHUE 3aKOHOIaTeNbcTBa PO B 001acTH 3a1IUThI
MEPCOHAIBHBIX JAHHBIX.
1.4. K akTam 00si3aTeNIbHBIM K UCIIOJTHEHUIO B BIOJKETHOM YUpEeKIEHUU OTHOCATCS 3aKOHOAATENbCTBO PO B
cdepe 3amuThl HHOOPMAIMH, a TAKXKE MPUHATHIE HA €T0 OCHOBAaHHUH JIOKAIbHBIC HOPMAaTUBHBIC aKThI
YUPEXKICHUS.

2. OcHOBHbIE MOHATHS U COCTAB MEPCOHAIbHBIX IAHHBIX PA0OTHHKOB.

2.1. JIns ueneit Hactosimiero I1ookeHus HCIOIB3YIOTCS CIISTYIOIINE OCHOBHBIC TTOHSTHS:

— TIepCOHANIbHBIC JaHHBIC pAa0OTHUKA — JIF00ass HHPOPMAITHS, OTHOCSIIASICS K OMPEICIICHHOMY WITH
oTIpe/IeNIIEMOMY Ha OCHOBAaHHMHU TaKOW MH(OPMAIIUU paOOTHUKY, B TOM YHCIIC €T0 (GaMUIUs, UM,
OTYECTBO, TOJ, MECAII, IaTa ¥ MECTO POXKJICHUS, aJIpec, CEMEHHOE, COITMAIBHOE, UMYIIECTBEHHOE
oOpa3zoBanue, mpodeccusi, T0X0Ibl, Ipyras nH(opMaIus, HeoOXoauMast paboTOAATEIIO B CBS3H C TPYIOBBIMH
OTHOILICHHUSIMY;

— 00paboTKa MepCOHATBHBIX TaHHBIX — COOpP, CHCTEMaTH3allusl, HAaKOTUICHHE, XPaHCHHE,
yTouHeHHEe (0OHOBIICHUE, H3MEHEHHE), HCITOJIb30BaHNE, pACIIPOCTPAaHEHHE (B TOM YHCIIE TIepeaaJa),
o0e3nurBaHue, OJIOKUPOBAHUE, YHUUTOXKEHUE TICPCOHAILHBIX JIAaHHBIX padoTHHKOB JIOY;

— KOHQHUICHIIUATBHOCTh TIEPCOHATBHBIX JAaHHBIX — 00S3aTEIIbHOE /IS COOJTIOCHHSI HA3HAYCHHOT O
OTBETCTBEHHOTO JIUI[A, ITOJIYYHUBILETO JIOCTYI K IEPCOHAILHBIM JaHHBIM paOOTHUKOB, TPEOOBaHUE
HE JIONYCKaTh UX pacipoCcTpaHeHHs 0e3 coryiacus paOOTHHUKA WM MHOTO 3aKOHHOTO OCHOBAHUS;
—pacnpocTpaHeHHE TIEPCOHABHBIX JTaHHBIX

—JIeWCTBYS, HAMPaBJICHHBIC Ha TIepeiavy IMepCOHATbHBIX JaHHBIX PAOOTHUKOB ONIPEICIICHHOMY KPYTY JIHII
(mepeaya epCcOHATBLHBIX

JTAHHBIX ) WM HAa O3HAKOMJICHHUE C TIEPCOHALHBIMH JaHHBIMU HEOTPAaHUYCHHOTO KPyTa JIUII, B TOM
YKclie 00OHAPOIOBAHKE TIEPCOHABHBIX JAHHBIX pA0OTHUKOB B CPEJCTBAX MACCOBOM MH(POPMAIINH,
pasMeleHre B HH()OPMAIMOHHO-TEJICKOMMYHUKAITMOHHBIX CETSX HIIH MPEI0CTaBICHUE JOCTyIa K
MEPCOHATBHBIM JTAHHBIM PA0OTHUKOB KAKUM-TTHOO WHBIM CTIOCOO0M;

— UCIIOJIb30BaHKE TIEPCOHANIBHBIX JAHHBIX — JICHCTBHUS (OMepalnn) ¢ IepCOHATLHBIMU TaHHBIMH,
coBepIIaeMble TOJDKHOCTHRIM JUIioM JIOY B 1eNsIX NpUHSATHS PEIICHUA WA COBEPIICHHS HHBIX
JEHCTBUH, MOPOXKIAOIIMX FOPUINYECKHE TIOCIEACTBUS B OTHOIIIEHUH PAOOTHUKOB JTHOO MHBIM
00pa3oM 3aTparuBaroIIuX WX MpaBa U CBOOOIbI MIIH TIPaBa M CBOOOJIBI APYTUX JIHIL;

— OJIOKMPOBaHHE MEPCOHANBHBIX JaHHBIX — BPEMEHHOE MpeKpalieHre coopa, CHCTeMaTH3AaIlHH,
HAKOILICHHS, HCITOJIb30BaHMUS, PACIPOCTPAHCHHUS TIEPCOHATILHBIX JAaHHBIX pAOOTHUKOB, B TOM YHCIIC
UX IepeIaym;

— YHUYTOKCHHE TIEPCOHAIBHBIX JAaHHBIX — JCHCTBUSA, B PE3yJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBHUTH COJICPYKaHHE TIEPCOHANBHBIX JAHHBIX B HHOPMAIIMOHHOM CUCTEME MePCOHATBHBIX
JIAaHHBIX pAOOTHUKOB HITH B PE3YJIbTATE KOTOPBIX YHUUYTOKAIOTCS MaTepUaAIbHbIC HOCUTEITH
MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB;

— 00e3/IMYMBaHUE MTEPCOHATBHBIX JaHHBIX — JCHCTBUS, B PE3yJITATe KOTOPHIX HEBO3MOKHO
OMPENEIUTh MPUHAUICHKHOCTD IEPCOHAIBHBIX TAHHBIX KOHKPETHOMY PaOOTHHKY:;

— 00IIEIOCTYIHBIC MTEPCOHAIBHBIC JaHHBIC — MEPCOHATBHBIC JAHHBIC, TOCTYI HEOrPAHHUECHHOTO




KpyTa JIUI] K KOTOPBIM MIPEIOCTABIICH C COTIacks pabOTHHKA WM Ha KOTOPBIE B COOTBETCTBHH C
(denepanbHBIMM 3aKOHAMU HE PacIIpoCTpaHseTcs TpeGoBaHue coOI01eHUs KOH(GHUIEHIIMATbHOCTH.

— nHopMaIus — cBelleHus (COOOIIeHUs, TaHHbIE) HE3aBUCUMO OT (POPMBI MX MTPECTABIICHUSI.
— IOKyMeHTHpOBaHHast uHpopManus — 3ahUKCUpOBaHHASA HA MAaTEPUAIbHOM HOCHTEIIE TTyTEM

JlokyMeHTHupoBaHMs HHPOPMALIUS C PEKBU3UTAMU, ITO3BOJISIOIIMMH ONPEIEIUTh TaKy0 HH()OPMAIUIO UITH ee

MaTepHaIbHbI HOCUTEID.

2.2. B coctaB nepcoHanbHbIX AaHHBIX paO00THUKOB JIOY BXOAAT JOKYMEHTHI:

- aHKeTHbIEe U Ouorpaduyeckre TaHHbIC,

- o0pazoBaHue;

- CBEJICHUS O TPYZOBOM H OOIIIEM CTaxe;

- 0 TIPEABIAYIIEM MecTe paboThI;

- CBEJICHUS O COCTaBE CEMbH;

- CBEJICHUS O COLMAJIBHBIX JIbTOTaX;

- MaCMOPTHBIE TAHHBIE,

- CBEJICHUS] O BOMHCKOM YyYeTe;

- CBeJIeHUs 0 3apab0THOM MJIaTe COTPYAHUKA;

- CIIEMAIBHOCTb, 3aHUMaeMasi 1I0JKHOCTb;

- aJipec MecTa JKUTEJIbCTBA; JOMAIIHUNA TenedoH;

- HalIM4ue cyauMocTel 1 (Win) (akTa yroJIOBHOT'O Mpeciel0BaHus;

- pe3yJIbTaThl MEAUIIMHCKOI'O OCMOTpa Ha MPeAMET MPUTOJHOCTH K OCYIIECTBICHHUIO TPYIOBBIX
0053aHHOCTEH;

- cojiep KaHue TPYAOBOTO JI0TOBOPA;

- MO/JTMHHUKYU ¥ KOTIUW TIPUKA30B I10 JINYHOMY COCTaBY;

- IWYHBIE JIeJ1a U TPYAOBbIE KHIKKH COTPYTHUKOB;

- OCHOBAHHMSA K MPHKa3aM O JUYHOMY COCTaBY;

Jiena, coJieprKaliie MaTeprabl MO MOBBIIICHUIO KBAIM(UKALIUY U TIEPENOrOTOBKE COTPYIHUKOB,
UX aTTECTAIIUHU, CITY>KEOHBIM PacCciaeIOBaHUSIM.

2.2.1.laHHbIe TOKYMEHTHI ABJISIOTCA KOH(UACHIINATHHBIMU.

2.3. Komuiekc 1OKyMEHTOB, COITPOBOXKIAIOLINH Mpoliecc opopMIIEHUS TPYIOBBIX OTHOILICHUIN
pabotHuka B JIOY npu ero npueme, nepeBojie 1 yBOJIbHEHUH.

2.3.1. Undopmanus, npencrapisiemMas padOTHUKOM NP MOCTyIUIeHHH Ha padoty B JIOY, nomkHa
UMETh JOKyMEHTaNIbHYIO (hopMy. [Ipu 3aKit04eHnn TPYJ0BOTO JOTOBOPA B COOTBETCTBUH CO CT. 65
TpynoBoro koaekca Poccuiickoii @eneparu amio, NOCTyNarlee Ha padoTy, MPeabsIBIsET
paboToaaTento:

— MachopT WK UHOM TOKYMEHT, Y0CTOBEPSAIOIINI JINYHOCTD;

— TPYAOBYIO KHUKKY, 32 HCKIIIOUYEHHEM CIIy4aeB, KOIJa TPYIOBOM JOTOBOP 3aKIIOYAETCS BIIEPBBIE
Wi pabOTHHUK MOCTyMaeT Ha paboTy Ha YCIOBUSAX COBMECTUTENLCTBA, TUOO TPY10Bask KHUXKKA Y
paboTHUKA OTCYTCTBYET B CBSA3M C €€ YTPATOH WM MO APYTrUM INpUIHHAM;

— CTPaxoBO€ CBUJIETENBCTBO IT'OCYAAPCTBEHHOTO MEHCUMOHHOTO CTPaXOBaHUS;

— JJOKYMEHTBI BOMHCKOTO yueTa — JIJIsl BOGHHOOOSI3aHHBIX M JIUII, MOJIJICKAIIMNX BOMHCKOMY YUETY;
— TIOKYMEHT 00 00pa30oBaHUM, O KBATH(DHUKAIIMY WU HATMYUU CHIELIMATIBHBIX 3HAHUN — MpHU
MOCTYIUICHUU Ha pabOTy, TPEOYIONIYO CIICIMATBHBIX 3HAHUHN WJTH CIIEIIMAIbHOM MOI OTOBKH;

- CIIpaBKy O HAJIMYMH (OTCYTCTBHM) CYJUMOCTH U (WiIH) paKTa yroJoBHOIO Ipecie1oBaHus JIMOO0 o
MPeKpaIleHNH YTOJIOBHOTO MPECIIC0BAHUS MO PEAOMITUTHPYIOIINM OCHOBAHUSIM, BBITAHHYIO

B TIOPSIZIKE U 110 (popMe, KOTOPBIE YCTaHABIMBAIOTCS (peiepanibHbIM OPraHOM UCTIONTHUTEIHHOMN
BJIACTH, OCYIIECTBISIOUIMM (DYHKIIUU IO BEIPAOOTKE U peau3alii rocy1apCTBEHHON MOJIUTHKHU U
HOPMaTUBHO-TIPABOBOMY PETYJIIMPOBAHUIO B c(hepe BHYTPEHHHUX JIET;

— cBuzeTenscTBO 0 npucBoennn MHH (mpu ero Hanuuum y paboTHUKA).

2.3.2. Ilpu odopmitennu padotauka B JJOY paObOTHUKOM OT/Iea KaJIpOB 3arOTHICTCS
yaudunupoBannas popma T-2 «JIuvHas kapTouka pabOTHHKA», B KOTOPOH OTpasKaroTCs
CJIEYIONINE aHKETHBIC U Onorpaduieckue JaHHbIe padOTHUKA!

— obmue cBenenus (P.M.0. paboTHUKa, aTa POXKICHUS, MECTO POXKICHHUS, TPAXKIAAHCTBO,
oOpasoBanue, nmpodeccusi, CTaxx padoThL, COCTOSIHUE B Opake, MaclopTHHIE JaHHBIC);

— CBEJICHHS O BOUHCKOM YYETe;

— JJaHHBIE O TIpHEMe Ha PadoTy;

B nanbHelineM B TUYHYIO KAPTOUKY BHOCSITCS:

— CBEJICHHS O MePeBOIax Ha JIPYTyIo paboTy;

— CBEICHUA 00 aTTeCTAINH;

— CBEJICHHS O MOBBIIICHIH KBaTH(PUKALINY;

— CBeJIeHHs O PO ECCUOHATBHON MEPENOArOTOBKE;

— CBEICHMA O Harpajax (MOOLPEHMSIX), TOYETHBIX 3BaHUSAX;




— cBeJleHHs 00 OTIyCKax;
— CBCJICHHUA O COITMAJIbHBIX I'aPAHTUAX

— CBEJICHHsI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJIe(hOHAX.

2.3.3. B IOY co3paroTcs U XpaHATCs CIEAYIOLUE IPYIIIbI JOKYMEHTOB, COAEPKalINe JaHHBIE O
pabOTHUKAX B €IMHUYHOM WJIM CBOJHOM BHJIE:

2.3.3.1. JIoKyMeHTHI, cofiepKalliye IepcoHaIbHbIe JaHHbIE pAOOTHUKOB (KOMIUIEKCHI JOKYMEHTOB,
COIIPOBOKAAOIIME MTpoliecc 0(hOPMIIEHHS TPYLOBBIX OTHOILIEHUH IIPU IIpueMe Ha padoTy,

NepeBo/ie, YBOJIbHEHUH; IPOBEACHUIO COOECeI0BaHHUM C KaHUIaTOM Ha JOJKHOCTh; MOJTMHHUKI

Y KOIIMY NPUKA30B 10 JMYHOMY COCTaBY; JIMYHBIE JleJla U TPYI0BblE KHIKKU paOOTHHUKOB; JieNa,

coJiep Kallie OCHOBAHHUS K IIPUKa3y 10 JMYHOMY COCTaBY; Jeja, COAepKallie MaTepHabl

aTTecTalluy pabOTHUKOB; CITy>KEOHBIX pacciel0BaHNM; CIIPaBOYHO-UH(OPMAIIMOHHbIN

OaHK JaHHBIX 110 MEPCOHATY (KapTOTEKH, XKypHaJIbl); HOJJIMHHUKY U KOTIMU OTYETHBIX, AaHATTUTHYECKUX U
CIPaBOYHBIX MaTepHAJIOB, IlepeiaBaeMbIX pykoBoAcTBY IOV, pyKOBOAUTENSAM CTPYKTYPHBIX
HOJIpa3/IeJIEHH; KOIMKM OTYETOB, HAIPABIIIEMbIX B FOCYJapCTBEHHbIE OPraHbl CTATUCTUKH, HAJIOTOBbIE
MHCIIEKIINH, BBIILIECTOSIINE OPraHbl YIPABICHUS U APYTUE YUPEKACHUS).

2.3.3.2. JlokyMeHTalMs 110 OpraHu3alui paboThl CTPYKTYPHBIX MO/Ipa3/ieieHul (A0IKHOCTHbIE
MHCTPYKLINU paOOTHUKOB, IPUKa3bl, paclopsikKeHus, ykazanus pykoBojctea JI0Y); 1oKyMeHTSI 110
IUIAHUPOBAHUIO, YUETy, aHAJIM3y U OTYETHOCTH B 4acTH paboThl ¢ epcoHanoM JJOVY.

3. Ob6s3aHHOCTH padoToAaTe/Is1

3.1. B nensax oGecnieueHus npaB U cBOOO YeIOBEKa U IpakAaHWHA pabOTONATENb U €ro MPeICTaBUTEIH
mpu  00pabOTKe TMEepPCOHAIBHBIX JAHHBIX paOOTHWKA 00s3aHbl COOJIONATh CIEAYIOIIHEe OoOIue
TpeOoBaHus:
3.1.1. O6paboTka nmepcoHaIbHBIX JAHHBIX PAOOTHUKA MOMET OCYIIECTBISATHCA WCKIIOYUTEIIBHO B HEIX
oOecrnieueHHs COOJIIOICHHUS 3aKOHOB M MHBIX HOPMAaTHBHBIX IPABOBBIX aKTOB, COJACUCTBHUS paOOTHHKAM B
TPYLOYCTpOiicTBEe, OOy4YE€HHUM U MPOABIKEHHM IO ciayxOe, oOecnedeHus JIUYHON Oe30MacHOCTH
pabOTHUKOB, KOHTPOJISI KOJMYECTBA M KAayecTBa BBINOJIHIEMOH PabOThI M OOECTCYEHUSI COXPAHHOCTHU
UMYIIECTBA.
3.1.2. Ilpu ompenenenun odbema M cojepkaHusi 00pabaThIBaeMBIX NEPCOHATBHBIX JaHHBIX PaOOTHHKA
paboTonaTenb NODKEH pykoBojacTBoBaThes Koncturyrumenn P®, TpymoBeiM koaekcom P® u uHBIMU
benepaabHBIMU 3aKOHAMMU.
3.1.3. Bce nepcoHasnbHble AaHHbIe paOOTHHKA CleAyeT MojlydaTh y Hero camoro. Eciu nepcoHasbHble
JaHHbIE PAaOOTHHKA BO3MOXKHO TOJYYHUTh TOJBKO Yy TPEThEH CTOPOHBI, TO PaOOTHUK JOJHKEH OBITh
yBEJIOMJIEH 00 3TOM 3apaHee U OT HEero JIOJKHO OBbITh MOJIy4eHO IMMCbMEHHOe cornacue. Paboronatens
JIOJKEH COOOIIUTh PAOOTHUKY O LENAX, MPEeArnojaraéMblX HCTOYHUKAX U CIOcO0ax MOIy4eHHUs
NEPCOHAJBHBIX JAHHBIX, a TaKXKe O XapakTepe MOJUIeKAIIUX IOJYyYCHUIO NEPCOHANbHBIX JaHHBIX M
MOCJIEJICTBUIX OTKa3a pabOTHMKA J1aTh MIMCbMEHHOE COIJIaCHE Ha UX MOJIyYEHHE.
3.1.4. PabGoToaTens He UMeET IpaBa MoIydaTh U 00padaThIBaTh EPCOHANIBHBIE 1aHHBIE PAOOTHUKA O €T0
MOJIMTUYECKUX, PEMTMO3HBIX U MHBIX YOEKIEHHSIX M YacTHOM >KM3HM. B ciyyasx, HEMOCPEICTBEHHO
CBSI3aHHBIX C BOINPOCAMH TPYIOBBIX OTHOIIEHUH, B cooTBeTcTBMM co CT. 24 Koucturynun PO
paboTojaTenb BOpaBe MOJIydaTh M 00padaThiBaTh JAHHBIE O YACTHOW KM3HU PAOOTHUKA TOJIBKO C €ro
MUCbMEHHOTO COTJIaCHsl.
3.1.5. PaGoTonaTens He UMeET IpaBa MOJIydaTh 1 00padaThIBaTh MEPCOHANBHBIC TaHHBIE PAOOTHUKA O €TO0
YJICHCTBE B OOILECTBEHHBIX OOBEAMHEHHUSIX WM €ro NpOQCOIO3HOM NesITeIbHOCTH, 3a HUCKIOYEHUEM
CJIy4aeB, IPEeTYyCMOTPEHHBIX (pe/iepalbHbIM 3aKOHOM.
3.1.6. IIpu mpuHATUM pelIeHUi, 3aTparuBaroIMX UHTEpPEeChl pabOTHHUKA, pabOTOIaTeNlb HE UMEET MpaBa
OCHOBBIBaThCSl Ha MEPCOHAJIBHBIX JTaHHBIX PAOOTHMKA, MOJYYEHHBIX UCKIIOYUTEIBHO B pe3ylbTaTe UX
aBTOMaTU3MPOBAHHOW 00PaOOTKH MM HJIEKTPOHHOTO MOJIYUEHHS.
3.1.7. 3amuTa NepCcoOHAIbHBIX JaHHBIX Pa0OTHHKA OT HEMPABOMEPHOTO MX MCIOJIBb30BAHUS WM yTPaThl
JOJDKHA OBITH oOOecriedeHa paboTojaTeNieM 3a CUeT €ro CpeACcTB B MOpPsAKe, YCTaHOBICHHOM
(beneparbHBIM 3aKOHOM.
3.1.8. PaGOTHMKM M MX NPEACTABUTENU OJKHBI OBITH O3HAKOMIIEHBI TOJ POCIHUCH C JOKYMEHTaMH
MPENNPUATHS, YCTaHABIUBAIOIIUMHU MOPSIA0K 00pabOTKU MEPCOHATIBHBIX JAHHBIX PaOOTHUKOB, a TaKXke
00 UX mpaBax U 0053aHHOCTSX B 3TOM 001aCTH.
3.1.9. PaboTHUKYM HE TOJKHBI OTKA3bIBAaTHCS OT CBOMX IPAaB HAa COXPAHEHUE U 3aIUTY.

4. O0s13aHHOCTH PA0OTHUKA




PaboTHuK 00s3aH:

4.1. TlepenaBath pabOTOAATEIIO MM €TO MPEICTABUTEIIO KOMILICKC TOCTOBEPHBIX JOKYMEHTUPOBAHHBIX
NIepCOHANIBHBIX TaHHBIX, IEPEYEeHb KOTOPBIX ycTaHOBIEH TpynoBsM KogekcoM PO.

4.2. CBOEBpEMEHHO B pa3yMHBI CpOK, HE MpPEBBIMAIONINA 5 1THEH, coolmare paboTogaTento 00
MU3MEHEHUH CBOMX IIEPCOHAIBHBIX JTAHHBIX.

5.3amuTa nepcoHaJbLHBIX TaHHHBIX

5.1. Tlog yrpo3oil WiM OMACHOCTBHIO YTPAThl MEPCOHAIBHBIX JAHHBIX MOHUMAECTCS EAUHUYHOE WIIU
KOMIUIEKCHOE, pealbHOE WM MOTEHIUATbHOE, aKTUBHOE WM MACCHUBHOE MPOSIBICHUE 37I0YMBIIUICHHBIX
BO3MOXXHOCTEH BHEIIHUX WJIU BHYTPCHHUX MCTOYHUKOB yIPO3bI CO3/IaBaTh HEOJIATOMPUATHBIC COOBITHS,
OKa3bIBATh JIECTA0MIN3HUPYIOIIee BO3ICHCTBIE Ha 3aIUIIAEMYI0 HHPOPMAIHIO.

5.2. Puck yrpo3sl Jito0bIM HH(G)OPMAIIMOHHBIM pecypcaM CO3JaI0T CTUXUIHBIE OSJICTBUS, SKCTPEMaTbHBIE
CUTyalluu, TEPPOPUCTUYECKUE MACHCTBHS, aBapuU TEXHUYECKUX CPEICTB U JIMHUHM CBSA3U, JpYyrue
00BEKTHUBHBIC OOCTOSITEIILCTBA, & TAKKE 3aMHTCPECOBAHHBIC U HE 3aMHTCPECOBAHHBIC B BOSHHUKHOBEHUU
YTpO3bI JIHIIA.

5.3. 3amuTa nepCcoOHAIBHBIX JaHHBIX MMPEICTABISAET COOOM KECTKO periiaMeHTHPOBAHHBINA U JMHAMHYECKA
TEXHOJOTHYECKH  TMpOLEeCcC, MNPEAYNPexJAIUNA  HApyIIeHWe  JOCTYIMHOCTH,  IEJIOCTHOCTH,
JIOCTOBEPHOCTH U KOH(HUICHIIMAILHOCTH MTEPCOHATBHBIX JIAHHBIX H B KOHCYHOM CUETe 00eCIIeUHBAIOIIIHIA
JIOCTaTOYHO HAJICKHYI 0€30MacHOCTh HH(POPMAIMH B MPOLIECCe YIPABICHYECKON U MPOU3BOJICTBEHHOM
JESATEITPHOCTH KOMITAHHH.

5.4. 3ammra MepcoOHANbHBIX JAaHHBIX PAaOOTHHKA OT HEMPABOMEPHOTO WX HCIOJIb30BAHHS WU yTPaThl
JIOJDKHAa OBITh  OoOecriedeHa paborogaTesieM 3a CUeT €ro CpeACTB B TOPSJIKE, YCTaHOBIEHHOM
benepaabHBIM 32aKOHOM.

5.5. BHyTpeHHss 3anuTa.

5.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIHOHHPOBAHHOTO JIOCTyIa K MEPCOHAIBHBIM JaHHBIM SIBISETCS,
KaK IpaBWIJIO, MEPCOHAJ, pabOTaromMiA C JIOKyMEHTaMH W 0a3aMy JIaHHBIX. PeriameHTamus J0CTyIia
nepcoHana K KOH(UICHIIMATFHBIM CBEICHUSM, TOKyMEHTaM U 0a3aM JJaHHBIX BXOJUT B YHCIIO OCHOBHBIX
HAIPaBJICHUH OpPraHW3allMOHHON 3amuThl WHGOpPMANWW W TpeAHAa3HAYCHA IS pasrpaHUYCHUS
MOJTHOMOYHI MEXKAY PYKOBOJAUTEISIMU M CIICIIUATHCTAMU OPTaHU3AIIH.

5.5.2. Jlna oOecriedeHus BHYTPEHHEW 3alllUThl IMEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB HEOOXOIUMO
coOmoaaTh psi Mep:

- OrpaHMYEHHE W periiaMeHTalusl cocTaBa pabOTHUKOB, (YHKIMOHAJIbHBIE OOS3aHHOCTU KOTOPBIX
TpeOYIOT KOH(PUICHIINATHHBIX 3HAHHIA,

- cTporoe wuszbmpareapbHOe M OOOCHOBAaHHOE pacIpenesieHne TOKYMEHTOB W HH(POPMAIMH MEXITY
paboTHUKaMU;

- palMoOHAJIbHOE pa3MelieHHe padounx MecT pPaOOTHUKOB, TMPH KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJIBHOE MCIOJIb30BaHUE 3alUIIaeMOoi nHpopMaImu;

3HaHHE PAOOTHUKOM TpeOOBaHMI HOPMATHUBHO-METOJIWYECKUX JTOKYMEHTOB IO 3aluTe MHPOpMAIUU U
COXPAHEHUIO TalHBI;

- HaJM4Me HEOOXOIUMBIX YCIOBUN B MOMEIIEHUU AJS pabOThl ¢ KOH(DUICHIIMAIBHBIMA JOKYMEHTAMU U
0a3amMu JaHHBIX;

- OIpeJIeIeHHEe U perfiaMeHTallHsI COCTaBa paOOTHUKOB, UMEIOILIUX MPaBO JIOCTyNa (BXO/Aa) B MOMEIICHUE,
B KOTOPOM HaXOJIUTCS] BEIYUCIIUTEIbHAS TEXHUKA;

- OpraHu3anus nopsaKa yHHITOXKeHHsI HHpOpMaIuu;

- CBOEBPEMEHHOE BEHISBIICHHE HAPYIICHUS TPEOOBAHMIA pa3peIIUTEIbHON CUCTEMBI JOCTYIa PaOOTHHKAMU
MOJIpa3/eIICHNUS;

- BOCIUTATENbHAS M Pa3bsCHUTEIIbHAS PadoTa C COTPYAHHKAMH IOAPA3JICICHUS 0 MPEAYIPEIKICHUIO
yTpaThl IEHHBIX CBEACHUI MTPpH paboTe ¢ KOH(DUIECHIIMAIBHBIMHI JOKYMEHTAMU;

- HE JIOIyCKAaeTCs BbIJa4ya JIMIHBIX JIEJI COTPYIHUKOB Ha paboune MecTa pyKoBoauTesel. JImauwie mena
MOTYT BBIJJaBaThCsl HA paboune MecTa TOJIBKO T'eHepaIbHOMY TUPEKTOPY, paOOTHUKAM OT/AeNa MepcoHaa
U B WCKIIOYHTEIBHBIX CIydasX, [0 IMHCBMEHHOMY Pa3pelIeHUI0 TEeHEePAIbHOTO JHPEKTOpa, -
PYKOBOAMTENIO CTPYKTYPHOTO MoApa3ieieHus (HampuMep, Ipy MOJAr0OTOBKE MaTepHAalIOB /ISl aTTeCTalluu
paboTHHKA).

5.5.3. 3ammrTa nepcoHaIbHBIX JAHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.




Bcee MarkKuy, COoACpIKAINHUC MCPCOHAJIBHBIC AAHHBIC COTPYIHUKA, HOJI?KHBI OLITh 3alIUIICHBI TApOJICM,
KOTOPBIf;T cooﬁmaeTcsl PYKOBOIUTEITIO CIVXKORI VIIPABICHUA TICPCOHATIOM W PVYKOBOIUTECITIO CIVXKORI

MH(POPMALMOHHBIX TEXHOJIOTUH.

5.6. BHemusg 3ammra.

5.6.1. Jlns 3amuTel KOHPUICHIMATBHON HH)OPMAIIMH CO3AI0TCS LIeJIeHANIPABICHHBIE HEOIaronpusTHBIC
yCIOBUA UM TPYAHONPEOAOJMMBIE  MPENMATCTBUS — AJsS  JIMIA,  [BITAIOIIEroCs  COBEPIINUTh
HECAaHKIIMOHMPOBAHHBIK ~ JOCTYH H  oOBiajgeHue  wuH(popmarmeir. llenmplo u  pesynbraTom
HECAHKIIMOHMPOBAHHOIO JOCTyNa K MH(POPMALMOHHBIM pecypcaM MOXET ObITh HE TOJBKO OBJIAJECHHE
IICHHBIMH CBEJICHUSIMH M MX WCIOJb30BaHUE, HO U UX BUJIOU3MEHEHUE, YHUUTOKECHHE, BHECEHUE BHPYCa,
noaMeHa, GabCupUKaLMs CoepKaHsl PEKBU3UTOB JOKYMEHTA U Jp.

5.6.2. Tlog TOCTOPOHHUM JIMIIOM IIOHMMAaeTCs JI000e JHI0, HE HWMEIIIee HENOCPEICTBEHHOTO
OTHOLIECHMS K JESATEeIbHOCTH KOMIAHHWH, OCETUTENIHN, pAOOTHUKH JIPYTUX OPraHU3alMOHHBIX CTPYKTYP.
[TocTopoHHHMe JMIIa HE JOJDKHBI 3HATHh pachpeaeicHue (GyHKIWH, paboyre MPOIECcChl, TEXHOJIOTHIO
COCTaBJIeHUs, OOPMIICHUs], BEACHNUS M XpaHEHMs JOKYMEHTOB, el U pabouyMX MaTepuajsoB B OTAENE
nepcoHaia.

5.6.3. Jlna obecrnieyeHus BHEIIHEH 3allUTbl MEPCOHANBHBIX JIAHHBIX COTPYJHUKOB HEOO0XOAMMO
co0JIrI01aTh sl MEP:

- HOPSII0K IIpUeMa, y4eTa U KOHTPOJIA JAesTeIbHOCTH IIOCETUTENCH;

- IPOITYCKHOW PEXUM OpraHU3aIINY;

- y4YeT U TOPSIIOK BbIAAYU YAOCTOBEPEHUH;

- TEXHUYECKUE CPEICTBA OXPAHBI, CHTHAJIM3AINH;

- IOPSII0K OXPaHbl TEPPUTOPHUH, 3/TaHUH, TOMEIIEHUH, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHUs K 3aluTe UHGOPMALIMK [TPU UHTEPBLIOMPOBAHUN U COOECEOBAHUSAX.

5.7. Bce nuua, cBs3aHHbIE C MOJTyd4eHHEM, 0OpaOOTKON M 3aIIMTON MEPCOHANBHBIX JAHHBIX, O0sS3aHBI
MOJIKCATh 0053aTEIbCTBO O HEPA3IJIALICHUH [TEPCOHATIBHBIX JAHHBIX pAOOTHHUKOB.

5.8. I1o BO3MOXHOCTH NEPCOHAJIbHbBIE JaHHbIE 00€3INYNBAIOTCS.

5.9. Kpome mep 3aliuThl NEPCOHATIBHBIX JaHHBIX, YCTAHOBIEHHBIX 3aKOHOJATEIbCTBOM, pabOTONATENH,
paOOTHUKM M MX MPEICTABUTENM MOTYT BBIpaOaThIBATh COBMECTHBIE MEpPBI 3aIIUTHI MEPCOHAIBHBIX
JTAHHBIX paOOTHUKOB.

6. OTBeTCTBEHHOCTH 32 pasrJalieHHe KOH(PHICHUHMAJbLHOH HH(poOpManumu, CBA3AHHOH C
NepPCOHATbHBIMHU IAaHHBIMH PA0OTHHKOB

6.1. Jluma, BHHOBHbIE B HAapyIIEHUH HOPM, PETYIUPYIOIIUX IOJy4YeHHe, OO0pabOTKy M 3alluTy
NEPCOHATBHBIX JTaHHBIX Pa0OTHUKA, MPHUBIEKAIOTCS K IUCIUTUIMHAPHOW OTBETCTBEHHOCTH. K JaHHBIM
JIMIIaM MOT'YT OBITh IPUMEHEHBI CIIETYIONIUE TUCIUITIIMHAPHbBIE B3bICKAHUS:

a) 3aMeUYaHue;

0) BBITOBOD;

B) NMPEAYNPEXICHUE O HEMIOIHOM JIOJKHOCTHOM COOTBETCTBUH;

') OCBOOOXKICHHE OT 3aHUMaeMOM JTOJDKHOCTH;

1) YBOJIbHEHHUE.

6.2. 3a KaIblil TUCHUIUTMHAPHBIA MPOCTYHNOK MOKET OBITh MPUMEHEHO TOJIBKO OJIHO JUCHUIUTMHAPHOE
B3bICKaHMUE.

6.3. Konus npukasza o mpuMeHEHHH K paOOTHUKY AUCHUILUIMHAPHOTO B3BICKAHUS C YKa3aHUEM OCHOBAaHUH
€ro NPUMEHEHUs Bpy4yaeTcsi paOOTHHUKY O] paCIIMCKY B T€UEHHUE MATH JIHEH CO IHA M34aHUs IpUKa3a.
6.4. Ecnmu B TedyeHue rojma coO JIHS NPUMEHEHHUS JUCIUILUTMHAPHOTO B3BICKaHMS PAOOTHUK HE OyaeT
HOJBEPrHYT HOBOMY JAUCLUIUIMHAPHOMY B3bICKAHHIO, TO OH CUMTAETCSI HE UMEIOIIUM JUCLUIUIMHAPHOTO
B3bICKaHMs. Paboromarens 10 WMCTEUeHHWsl Troja coO JHA UW3JaHUA T[pUKa3a O TNPUMEHEHUH
JUCHMIUTMHAPHOTO B3bICKAHUSA, UMEET MPABO CHATHh €ro ¢ padOTHUKA 10 COOCTBEHHON MHHUIIMATHUBE, IO
MUCHbMEHHOMY 3asIBIICHUIO paOOTHHUKA WM TI0 XOAaTAalCTBY €r0 HETIOCPECTBEHHOTO PYKOBOAUTEIIS.




